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Looking
for a Job

Employment Office /
Job Centre

work
work, job, business

I’m(we’re) looking
for a job.
I’d like to apply
for a job.

What kind of job are you
looking for?
I’m looking for
any kind of job.
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I’m looking for a job…
in farming / agriculture

in stock-farming

in tourism

What exactly
do you need?
I can be …

maid
a dish-washer
a chambermaid
a cleaner

I want to…
take care of an ill

person
take care of an elderly

person
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be a baby-sitter
work on a construction

work in a workshop/
factory
What’s your work
experience?
I have worked as ...

I can…
type
drive
repair cars
operate a computer

cook
sew

I am good at…
house keeping
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accounting
secretarial work

I’m a good team worker.

I can work …
at any time
on week days
at weekends
full time
part time

night shifts

I’m sorry, we can’t offer
you anything at
the moment.
We can offer you the
following positions …

�����	���

�e���	������ ��:�

��� � ��� 	�:� ��:��.
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We’ll hire you
temporarily.
I agree.
I accept.
It doesn’t suit me.
It’s not quite what
I’m looking for.
It  suits me
for the time being.
What sort of documents
should I submit?
Where shall I work?
When can I start
working?

I have(not) got…
a work permit

a business visa
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My visa expires in…
three months
six months

I’d like to know…
what the duration of

my employment is
what exactly

I’m supposed to do
more details regarding

my job
Shall I have a holiday?

Can I work overtime?

Shall I have  job
insurance?

What’s my salary
going to be?

&�� ��:�� �������� ��.
���: �����
���� �����

��� ���� 	� ��� …
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How  do you
usually pay?

every week
every fortnight
every month

Are you going to
provide...for me (us)?

lodging
food, board

We’re going to provide
... for you

only lodging
only food, board
lodging and board

You undertake
all the expenses.

+�� �� �:
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employer
manager

chief, boss
owner

property
working place
working time

overtime work
payment

salary
wage

week salary
month salary

insurance
job

social
health

application form
CV(curriculum vitae)

reference

�������
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Business contasts
and correspondence

Our firm is founded
in ... year.

Our headquarters
is in the town of ...
We have offices
in the town of ...
Our main activity(-ies)
is (are) ...

trading
production
stock exchange

operations
investments
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We are interested
in the following goods ...
We are sending
our offer ...

by fax
by e-mail

We received your offer.

We (don’t) accept
the conditions you offer us.

We (don’t) agree with ...
the price
the terms

Send us ...
fax
official letter
the documents about

your registration
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letter from the
Chamber of Commerce
Send us ...!

a sample immidiately
e-mail

We will hear with
you by phone.
Your prices are ...

high
low
acceptable

We received the sample.

When can
we negotiate?

We would like
to sign a contract.
We have examined
the market.
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The selling
conditions are ...

good
unsatisfying

We would like to become
your representatives ...

for Bulgaria
for the region of ...

Can we receive the
exclusive right for the
selling of ... in Bulgaria?

We would like to register
a joint venture.
We have to discuss
all the details.
We don’t want to work
with mediators.
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We will pay  ... royalties
to the mediator.

We invite you to come
in Bulgaria ...

at your convenience
in the period from April

3rd to April 8th

When will you make
the delivery?
The tarnsport is at the...
expence.

your
our

You will need the
following documents for
the customs:

Import Licence

Export Licence
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�� 
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Commodity Certificates

Invoices with the exact
description of the goods
and the quantities

insurance of the goods

The duty is ... %

There is (not) excise duty.
Additional  charges
are also paid.
The goods arrived.
The goods are
customs cleared.
The payment
will be made ...

by bank transfer
by Letter of Credit (L/C)
cash

The payment is made.

������	� ��:	�
���	�

�������� ��� ��
��� æ̀�	 �������!�� ��
�� ���� æ�� ����	�	��
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�� ���� �:
���	��� ����:�.
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��� �� �"�� ...
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�:
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�æ!
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We opened an
account on your
favour in ... bank.
The number of
your bank account is ...
Can you provide me (us)
with interpreter?

company
enterprise

association
joint venture

limited liability company
(Ltd.)

joint stock company

headquarters
manager
producer
supplier

�� �����	 ��
�����	 �� ��:

���� �� ... �æ��.
�� ����� �� ��: �æ��
�����	 �� ...
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carter
client

merchant
tax

value added tax (VAT)
value

income tax

profit tax
privatization

invoice
terms

of payment
transport at the expence

of the buyer
(seller)

free on ...
description

of the goods
quantity
price list
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price
discount

total amount �f ...
final destination

goods, commodity
wrap, pack

package; packing
pallet
carton

box
packet
bundle
quantity
sample

sending a sample
delivery
mediator

claim
insurance

duty
charges, fees

commission, royalties
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place order
express order

complete an order
deal, business

purchase
sale

import
export

payment
way of payment

cash
instalments

in instalments payment
Letter of Credit (L/C)

bank transfer
profit

share, stock
divident
interest

rate of interest
shareholder, stockholder

investor
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